DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC Y - DUQC Péc 1ap - Ty do - Hanh phiic
Sé:?pj /QDb-DHYD Thdi Nguyén, ngay £, thdng 5 nam 2022
QUYET PINH

Ban hanh Quy ché vé cong tac ngwoi hoc tai Truong Pai hoe Y - Duge

HIEU TRUONG TRUONG PAI HQC Y DUQC

Can cir Lugt Gido duc dai hoc ngay 18/6/2022; Ludt sira doi bé sung mot s6 diéu
cua Lugt Gido duc dai hoc ngay 19/11/2018;

Can cir Lugt Gido duc ngay 14/6/2019;

Cén cir Nghi dinh 56 31/CP ctia Chinh phii ngay 4 thang 4 nam 1994 vé viéc thanh
lap Dai hoc Thai Nguyén,

Céin ctr Nghi dinh s6 99/2019ND-CP ngay 30/12/2019 ciia Chinh phu quy dinh chi
tiét va huong dan thi hanh mét sé diéu cia Ludt sira doi, bé sung mot s6 diéu cua Ludt
Gido duc dai hoc;

Can cir Nghi dinh s6 84/2020/NP-CP ngay 17/7/2020 ciia Chinh phu quy dinh chi
tiét mét s6 diéu cia Luat Giao duc,

Can cir Thong tuw s6 10/2016/TT-BGDPT ngay 05/4/2016 cua Bo truong Bo Gido
duc va Pao tao ban hanh Quy ché céng tac sinh vién doi véi chuong trinh dao tao dai
hoc hé chinh quy;

Cén cir Thong tw s6 10/2020/TT-BGDBT ngay 14/5/2020 ciia Bo truong Bé Gido
auc va Dao tao ban hanh Quy ché t6 chite va hoat dong cua dai hoc vung va cdc co so
gido duc dai hoc thanh vién;

Can cir Quyét dinh s6 2292/0P-PHTN ngay 17/12/2021 cia Gidm déc Pai hoc
Thai Nguyén ban hanh Quy ché vé céng tdc nguwoi hoc tai Pai hoc Thdi Nguyén;

Can cir Quyét dinh sé 807/OD-PHTN ngay 31/5/2020 ciia Gidm déc Pai hoc Thdi
Nguyén ban hanh Quy dinh tam thoi vé quadn Iy ngudi meée ngoai hoc tap tai Pai hoc
Thai Nguyén;

Can cir Quy ché t6 chire va hoat dong cua triong Pai hoc Y Dige, Pai hoc Thdi
Nguyén ban hanh kém theo Quyét dinh 08/0P-HPTTPHYD ngay 10/8/2020 ciia Hoi dong
truong Truong Dai hoc Y Diroc,

Theo dé nghi cia cdc ong Trirong phong Cong tac hoc sinh sinh vién, phong Pao tao;

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché vé cong tac ngudi hoc tai
Truong Pai hoc Y - Dugc;
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Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé nhig quy dinh
trudc day vé cong tac sinh vién, hoc vién sau dai hoc, Iuu hoc sinh... cia Nha truong.

Piéu 3. Cac ong (ba) Truong phong Cong tac HSSV, Phong Pao tao, Phong Ké
hoach - Tai chinh, cac phong ban, khoa va bd mén cin ctr Quyét dinh thi hﬁnh/M
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PAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC Y DUQC Doc lap - Tu do - Hanh phiic

QUY CHE
Vé cong tac ngudi hoc tai Truong Pai hoe Y - Dwoc
(Ban hanh kém theo Quyét dinh sé Joi /OP-PHYD ngay 42 thdng 5 ndm 2022
cua Hiéu truong Truong Dai hoc Y - Duwoc, Pai hoc Thai Nguyén)

Chwong I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi va ddi twong ap dung

1. Quy ché nay quy dinh vé quyén va nhiém vu cia nguoi hoc; ndi dung cong tac
ngudi hoc; hé thong to chire, quan 1y ngudi hoc; cong tac thi dua, khen thudng va ky
luat nguoi hoc.

2. Quy ché nay ap dung ddi véi ngudi hoc; cac don vi, ca nhan lién quan trong
cong tac ngudi hoc tai Truong Pai hoc Y - Duge, Pai hoc Thai Nguyén (viét tat 1a
Nha truong).

Piéu 2. Muc dich céng tac ngudi hoe
1. Bao dam thuc hién muc tiéu gido duc quy dinh tai Ludt Gido duc hién hanh.

2. Bao dam nguoi hoc duoc hudng cac quyén va thuc hién cac nhiém vu trong
Nha truong.

Diéu 3. Yéu cau cong tac nguwdi hoc

1. Thuc hién dung chu truong, dudng 16i cia Péang, chinh sach, phap luét cua
Nha nudce Viét Nam va cac quy dinh hién hanh.

2. Bao dam dan chu, khach quan, cong bfmg, cong khai, minh bach.

3. Cong tac ngudi hoc 1a cong tac trong tam cua Nha truong, cac phong, khoa, bd
mon bd tri ngudn luc bao dam thuc hién day du, hiéu qua cong tac nay.

Piéu 4. Giai thich tir ngir

Trong Quy ché nay céc tir ngit sau day dugc hiéu nhu sau:

1. Nguwoi hoc: bao gi")m hoc sinh, sinh vién cac hé dao tao; hoc vién thac si, hoc
vién bac si chuyén khoa, hoc vién bac si ngi tri, nghién ctru sinh (NCS), thuc tép sinh;
luu hoc sinh... theo quy dinh hién hanh.

2. Lwu hoc sinh (LHS): 1a nguoi nudce ngoai hoc tap tai Nha truong, dugc dao tao
tir trinh do dai hoc dén NCS, hoc tap cac chuong trinh boi dudng nang cao trinh do;
thuc tap sinh.
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Piéu 5. Quyén ciia nguoi hoc

Ngudi hoc duge bao dam cac quyén theo quy dinh cua Hién phap va phép luat
ctia Nha nude Viét Nam, dong thoi dugce bao dam cac quyén sau day:

1. Pugc gido duc, diao tao dé phat trién toan dién va phat huy tét nhét tiém nang
cua ngudi hoc; dugce ton trong, binh dfmg vé co hoi hoc tap, phat trién tai nang, nang
khiéu, d6i méi sang tao, tu van viéc 1am va khéi nghiép.

2. Pugc hoc tap, rén luyén trong moi truong gido duc, dao tao an toan, lanh manh.

3. Pugc phd bién ndi quy, quy ché, quy dinh cua Nha truong, cac co s& thuc
hanh; cac ché do, chinh sach lién quan dén ngudi hoc; duoc tham gia y kién vao qua
trinh xay dung ndi quy, quy dinh ctia Nha truong c6 lién quan téi nguoi hoc.

4. Pugce hoc theo tién do nhanh, tién do cham, hoc cung luc hai chuong trinh, hoc
chuyén tiép, nghi hoc tam thoi, chuyén trudng va cac quyén khac theo quy ché dao tao
hién hanh.

5. Puoc str dung co s& vt chat, thu vién, trang thiét bi, phuong tién phuc vu cac
hoat dong hoc tdp, van hoa, vdn nghe, thé duc, thé thao cia DPai hoc Thai Nguyén
(viét tat 1a DPHTN) va Nha truong theo quy dinh.

6. Pugc truc tiép hodc thong qua dai dién hop phép kién nghi v6i Nha truong va
phong, khoa, bd mén, bao vé quyén va loi ich hgp phap ctia ngudi hoc.

7. Bugce cur nguoi dai dién tham gia Ho1 dong truong theo quy dinh, duoc tham
gia hoat dong cua doan thé, to chirc xa hoi do Nha truong td chire theo quy dinh cia
phap luat.

8. Bugc hudng cac ché d¢, chinh sach theo quy dinh cua phap luat.

9. Dugc xem x¢ét tiép nhan vao ¢ ndi tru theo quy dinh.

10. Bugc Nha truong tao diéu kién trong hoc tap, nghién ctru khoa hoc, rén luyén
va tham gia cac hoat dong ngoai khoa theo quy dinh; duogc tham gia cic chuong trinh
hoc tap, thuc tap va trai nghiém ¢ nudce ngoai theo quy dinh.

11. Pugc cép van bang, chimg chi, gidy xac nhan sau khi tét nghiép va hoan
thanh churong trinh dao tao theo quy dinh hién hanh.

12. Quyén cua ngudi hoc khong tach roi nghia vu cong dan Viét Nam.

13. Déi v6i ngudi hoc 1a Iuu hoc sinh

LHS duoc dam bao quyén cia ngudi hoc theo quy dinh tir khoén 1 dén khoan 11
Diéu nay, dong thoi duge dam béo cac quyén sau:
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a) LHS dugc vé nude nghi heé, nghi 1, dugc moi than nhan dén tham theo quy
dinh ciia Viét Nam; duoc nghi phép, nghi 6m hodc nghi dé chira bénh khi c6 gidy xac
nhan cta co quan y té va su dong y ctia Nha truong.

b) LHS hiép dinh duoc hudng cac tiéu chuan, ché do theo cac quy dinh hién
hanh ctiia Viét Nam va cac diéu uée qubc té ma Viét Nam la thanh vién.

c) Tap thé LHS cung mot nudc, cung hoc tai mot don vi hodc cung sinh hoat
trong mot khu noi tri dugce cir dai dién dé lam dau mdi lién hé véi Nha truong dé giai
quyét nhitng viéc 6 lién quan dén tap thé LHS nudc minh.

d) Puoc bao h vé 1anh su, dugc hd tro giai quyét nhitng van dé vé lanh su va
tu phap theo quy dinh.

Diéu 6. Nhiém vu ciia ngudi hoc

Nguoi hoc phai tun thu céc quy dinh cia Hién phap, phap luat cia Nha nudce
Viét Nam, dong thoi thuc hién cac nhiém vu sau:

1. Chap hanh cac quy ché, quy dinh cia Bo Gido duc va Dao tao, BO Y té,
DHTN, Nha truong, cac co s¢ thuc hanh va cac co quan quan ly lién quan.

2. Hoc tap, rén luyén theo chuong trinh, ké hoach cua Nha trurong; chu dong, tich
cuc tu hoc tap, tu nghién clru, sdng tao, rén luyén dao durec, 16 séng védn hoda, k¥ ning
song, ky ning nghé nghiép va rén luyén thé chat.

3. Thuc hién nghiém tic quy tic van hoa Ung xir trong truong hoc. Tén trong
vién chire, ngudi lao dong cua Nha truong, cac co sé thuc hanh; doan két, giup do
1an nhau trong hoc tap, rén luyén.

4. Tham gia bao hiém y té va kham sirc khoe theo quy dinh hién hanh.

5. Thuc hién nghia vu vé tai chinh theo quy dinh.

6. Tham gia gilr gin, bao v¢ tai san; xay dung, bao vé va phat huy truyén thong
cia Nha truong.

7. Tham gia cac hoat dong ngoai khoa, tham gia lao dong cong ich, hoat dong
tinh nguyén, hoat dong xa hoi vi cong ddng, hoat dong bao vé moi trudng phu hop véi
nang luc va suc khoe theo quy dinh cua Nha truong.

8. Tham gia phong, chdng va kip thoi bdo céo nhitng tiéu cuc, gian lan trong hoc
tap, thi cir va nhimg hanh vi vi pham phép luat, vi pham ndi quy, quy ché khac cua
ngudi hoce, vién chire, ngudi lao dong trong Nha truong.

9. Tham gia cong tac bao dam an ninh, trdt tir, an toan truong hoc; an toan giao
thong; phong chay, chira chay, bao vé méi truong; phong, chéng dich bénh; phong, chéng
toi pham, té nan xa hoi, tai nan thuong tich trong Nha truong, gia dinh va cong dong.



10. Bbi v6i luu hoe sinh

LHS phai tuan thii cac ndi dung theo quy dinh tir khoan 1 dén khoan 9 cua Diéu
nay, déng thoi thue hién cadc nhiém vu sau:

a) Tuén thu phap luat cia Viét Nam; ton trong phong tuc, tdp quan cua Viét Nam.

b) Thuc hién Quy ché quan ly ngudi nude ngoai hoc tap tai Viét Nam, PHTN va
Nha truong.

¢) Thuc hién dung quy dinh va muc dich nhdp canh vao Viét Nam hoc tap,
thuc tap.

d) Quan h¢ hiru nghi véi cong dan Viét Nam va LHS céac nudc.

d) Sau khi nhap truong, LHS phai kiém tra lai sirc khoe tai co sé y té do Nha
truong chi dinh. Trudong hop méc cac bénh truyén nhiém nguy hiém theo quy dinh cua
phép luat Viét Nam hoic khong du sirc khoe dé hoc tap thi LHS phai vé nude.

e) LHS Hiép dinh dam bao diéu kién vé do tudi theo cac didu udc qudc té ma
Viét Nam la thanh vién. Khong han ché do tui déi véi LHS ngoai Hiép dinh.

g) Phai tham gia bao hiém y té, bao hiém thén thé theo quy dinh ciia Nha truong
va cia Nha nudce Viét Nam.

h) Phai vao ¢ trong khu ndi tru (ki tic xa) cia Nha truong hodc do Nha truong
quan ly.
Piéu 7. Céc hanh vi ngudi hoc khong dwoc thye hién

1. Khong duogc thuc hién cac hanh vi phap luat cam; trai vai dao dirc x3 hoi; cac
hanh vi khong dugce thuc hién khac theo quy dinh tai Luédt Gido duc va Luat Gido duc
dai hoc.

2. Khong dugc xam pham loi ich quéc gia, dan toc Viét Nam, quyén va logi ich
hgp phap cua nguoi khac.

3. Khong dugc vi pham céc ndi quy, quy dinh cia DPHTN va cta Nha truong.
Chwong 11
NOI DUNG CONG TAC NGUOI HQC
Diéu 8. Cac hoat dong giso duc va bdi dudng
1. Gido duc chinh tri tu tuéng

a) Gido duc, tuyén truyén dé nguoi hoc ndm virng va thuc hién ding chu truong,
duong 16i ciia Pang, chinh sach phép luét ctia Nha nude Viét Nam, hinh thanh ban linh
chinh tri, yéu t& qudc, yéu dong bao, canh giac va biét phé phén nhimg hanh dong.
luan diém xuyén tac chéng pha Pang va chinh sach phép luat Nha nude Viét Nam.



b) Phat huy vai tro cua t chirc doan thé, cau lac bo cua nguoi hoc trong céc hoat
dong hoc tap, ren luyén déi vai ngudi hoc.

¢) Tao moi truong thuan loi dé nguoi hoc rén luyén pha‘in dau, gia nhap to chire doan
thé; duoc td chirc giao duc, bdi dudng, gidi thiéu két nap dang vién theo quy dinh.

2. Gido duc dao dirc, 161 song

a) Gido duc, tuyén truyén cho ngudi hoc gid tri, truyén thong van hoa tét dep cua
dan toc Viét Nam, nhirng chuan muc dao dirc chung cua xa hdi va quy tic, dao duc
nghé nghiép; biét phé phan nhimg tu tuéng, nhén thirc 1éch lac, hanh vi, tmg xir khong
phtt hop véi chuan muc dao dire, thuan phong my tuc ctia ngudi Viét Nam.

b) Dinh hudéng, gido duc 16i song lanh manh, van minh, tién bd phi hop véi ban
sic vin hoa dan toc Viét Nam; gido duc van héa tng xir; gido duc y thire trach nhiém
ctia ngudi hoe doi véi tap thé, cong dong va dao dirc nghé nghiép trong tuong lai.

3. Pho bién, gido duc phép luat, ndi quy, quy ché

a) Gido duc, tuyén truyén, ning cao nhan thirc va y thirc tuan thu phap luat, thoi
quen song va lam viéc theo Hién phap va phap luat cua Viét Nam.

b) Noi dung gido duc phép luat dbi véi nguai hoc tap trung vao cac quy ché, quy
dinh vé hoc tép va rén luyén; phap luat vé phong, chdng toi pham, té nan xa hoi: phong,
chong tham nhiing; bao dam trat ty an toan giao thong, phong chay chira chay, bao vé
moi truong; phong, chdng dich bénh truyén nhiém va cic quy dinh phap luat khéac co
lién quan.

4. Gigo duc, bdi dudng k¥ ning

a) Gido duc, bdi dudng k¥ nang song, k¥ nang nghé nghiép va céc ky nang khac co
lién quan dén qua trinh hoc tap va rén luyén cua nguoi hoc nhim nang cao chat lugng
hoc tap, rén luyén, chu dong phong, tranh nhimg dich bénh, tai nan thuong tich, bao
dam an toan vé tinh than, thé chat, danh du ca nhan.

b) Phat dong, t6 chirc cac phong trao thi dua trong ngudi hoc; to chirc cho nguoi
hoc tham gia cac hoat dong gido duc: td chuc cac hoat dong cau lac by, hoat dong tinh
nguyén va cac hoat dong khuyén khich hoc tap va rén luyén.

5. Gido duc thim my

a) Giao duc kién thic vé tham my dé nguoi hoc biét tran trong, gin giit, cam thu
cai dep trong tu nhién, doi séng xa hoi va nghé¢ thuat.

b) T chirc cac hoat dong gido duc dé nguoi hoc hinh thanh ning luc cam thu
tham my; ning lyc sang tao ngh¢ thudt va kha nang gin gitr, truyén tai cai dep vao doi
sdng hoc tap, lao dong ctia ban than va cong dong.
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¢) Phét huy, truyén cam hing vé gid tri cai dep cta doi séng dén nguoi khac; dong
thoi co thai do phé phan céi xau trong hanh vi mg xtr, trong giao tiép, trong xa hoi.

6. Giao duc thé chit va y té truomg hoc

a) Gio duc, tuyén truyén dé ngudi hoc nhan thirc dung vai tro, tac dung cua hoat
dong thé duc, thé thao ddi voi strc khoe; huéng din nguoi hoc vé ndi dung, phuong
phép tap luyén thé duc, thé thao va hinh thanh théi quen thuong xuyén tu luyén tap thé
thao nhiam nang cao sirc khoe, phat trién thé chat; td chirc cac hoat dong tap luyén, thi
du cac mdn thé thao cho ngudi hoc.

b) Gido duc ning cao nhén thirc cho ngudi hoc vé viéc tham gia bao hiém vy té, vé
ché do sinh hoat, hoc tap diéu do, an udng bao dam dinh dudng, vé sinh, an toan thuc
pham; khong sir dung tri phép chat kich thich, chat gdy nghién; trang bi cho ngudi
hoc kién thirc, k¥ nang chdm soc sirc khoe, phong chéng dich, bénh, tai nan thuong tich
va cac kién thire, k¥ niang khac.

Piéu 9. Cong tiac quan ly nguoi hoc

1. Cong tac to chirc, hanh chinh

a) T6 chuc tiép nhan thi sinh tring tuyén, quyét dinh phéan nguoi hoc vao cac 16p
theo cung nganh/ chuyén nganh/ khoa hoc (goi chung la cac I6p quan ly hanh chinh).
Lop quan ly hanh chinh dugc duy tri trong ca khoa hoc cho téi khi nguoi hoc ra
truong; chi dinh/ td chirc bau ban can su 16p, cap thé nguoi hoc; phan cong chi nhiém
16p, cb van hoc tap; quan ly, t chirc cap phat van bang, chimg chi va céac gidy to khéac
¢6 lién quan dbi véi ngudi hoc.

b) TH chirc dbi thoai, trao ddi thong tin, ldy y kién va xir Iy thong tin phan hoi
cua nguoi hoc, cac bén lién quan trong va ngoai don vi; xdy dung mang ludi cuu
nguodi hoc.

¢) Ung dung hiéu qua cong nghé thong tin trong cong tac quan 1y, gidi quyét
cac thu tuc hanh chinh, théng ké, luu trit va quan 1y hd so lién quan dén ngudi hoc.

d) Ddi voi Iuu hoc sinh

Cung c4p thong tin vé nudc, vang lanh thd noi ¢ ngudi hoc dén hoc tap tai
Nha truong, cac td chirc, ca nhan tai trg cho LHS: hd trg kiém tra, thim dinh ho so vé
mit dbi ngoai; thuc hién cong tac bao céo vé tiép nhan LHS, dao tao va két qua hoc tap
cta LHS vé DPHTN va Bd Giao duc va Dao tao theo quy dinh.

2. Cong tac kiém tra, giam sat, danh gia qué trinh hoc tap, rén luyén, nghién clru
khoa hoc cuia nguoi hoc

a) Xay dung h¢ théng quan 1y, co so dir lidu vé viéc t6 chirc theo dai, giam sat,
danh gia tién trinh hoc tap, két qua hoc tp, rén luyén va nghién ciru khoa hoc.
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b) Té chirc, trién khai danh gia diém rén luyén theo quy dinh danh gia diém rén
luyén nguoi hoc cua Nha truong.

¢) Huéng dan, ho tro, kiém tra, giam sat viéc thue hién cac quy ché, quy dinh cua
nguoi hoc.

3. Cong tac nguoi hoc & ndi tra, ngoai tra

a) Ban hanh quy dinh vé cong tac ngudi hoc & ndi tri, ngoai tri dam bao theo cac
quy ché, quy dinh ciia Bd Gido duc va Pao tao, Uy ban Nhéan dan cdp tinh va Nha
truong.

b) Tb chirc thue hién cac quy dinh vé cong tac ngudi hoe & ndi tri, ngoai tra.
4. Cong tac bao dam an ninh trat tu, an toan cua Nha truong

a) Ban hanh noi quy, quy dinh; xdy dung va trién khai thuc hién cc chuong
trinh, ké hoach va bdao cdo tinh hinh, két qua thuc hién cac van ban chi dao, hudng dan
cia B Gido duc va Pao tao, B Cong an; cac van ban ky két lién tich gitra Nha
trurong vai chinh quyén va cong an dia phuong vé cong tac bao dam bi mat Nha nuéc,
an ninh trat tu, an toan truong hoc, an toan giao thong; phong, chéng chay nd, toi
pham, t¢ nan x3 hoi; phdi hop thuc hién cac bién phap bao dam an ninh, trat tu trong
pham vi, chirc ndng nhi¢ém vu ctia Nha truong.

b) Thuong xuyén theo ddi, nim bat dién bién chinh tri, tur tuéng va nhirng hanh
vi, biéu hién khac thudng cia ngudi hoc dé co bién phap xir Iy, quan ly, gido duc kip
thoi; phdi hop trao ddi, cung cap thong tin cho co quan chirc niang dé chu dong phong
ngtra, ngan chan viéc kich dong, 16i kéo ngudoi hoc tham gia cac hoat dong gay mét an
ninh, trt ty, cac hoat dong tdi pham, t€ nan x@ hdi va cac hanh vi vi pham phap luat;
phéi hop dé phat hién, xir ly, giai quyét kip thoi cac vu viée vé an ninh, trit tr truong
hoc, cac vu viéc lién quan dén nguoi hoc vi pham phép luét theo dé nghi cua co quan
c6 tham quyén.

5. Thuc hién céc ché do, chinh sach d6i véi ngudi hoc

a) Cong khai cac khoan thu, chi (theo quy dinh), cac ché do, chinh sach nguoi
hoc dugc hudng ngay tir dau khoa hoc, nam hoc.

b) Huéng dan va td chirc thuc hién ddy du cac ché do, chinh sach cua Nha nudc,
PHTN va Nha truong doi véi ngudi hoc.

¢) Theo ddi, tng hop va giai quyét cac ché dg, chinh sach lién quan dén nguoi
hoc theo quy dinh cua phap luat, caa PHTN va Nha truong.

d) T chite lya chon, trao hoc béng tai trg cho sinh vién, hoc vién tiéu biéu xuat
sic, co hoan canh kho khin, vugt kho.



6. Thuc hién cong tac thi dua, khen thuéng, ky luat d6i voi tap thé, ca nhan
ngudi hoc theo quy dinh cia phap luat, cia B Gido duc va Pao tao, cua PHTN va
Nha truong.

Diéu 10. HA tro va té chirc dich vu hd tro ngudi hoc
1. Hé trg va dich vu hd trg hoc tap

a) Tu véan, hd trg ngudi hoc xdy dung ké hoach, phuong phap hoc tip phu hop
v6i muc tiéu va nang luc ca nhan; cung cip thong tin vé chuong trinh dao tao, hudng
din ngudi hoc tiép can cac ngudn luc (vé hoc thuat, tai chinh, k¥ thuat trong qua
trinh hoc tap).

b) Xay dung hé théng gidm sat ngudi hoc (bao gdm thiét ké phan mém quan ly,
co so dir liéu... ) dé danh gia tién trinh hoc tap, két qua hoc tdp va nghién ciru cia
nguoi hoc, cling nhu c6 cac hoat dong hd trg nguoi hoc kip thoi.

2. Cong tac huéng nghiép, khoi nghiép va tu van viée lam: T chire thue hién
cdng tac hudng nghiép, tu van viéc 1am va hd tro khai nghiép d6i véi ngudi hoc theo
quy dinh.

3. Tu van tam 1y, cham soc stre khoe

a) Tu véan, hd trg ngudi hoc khi gip phai cac van dé vé tam 1y - xa hoi; phdi hop
td chirc cac dich vu tu van, cham séc strc khoe dé hd tro, can thiép can thiét khi nguoi
hoc gap phai cic van dé anh hudng dén thé chat va tinh than.

b) T6 chirc kiém tra, cham soc strc khoe theo quy dinh cho ngudi hoc.

4. Tu van, tuyén truyén, bao dam cho nguoi hoc duoc hudng cac quyén lgi theo
quy dinh vé bao hiém.

5. Hb tro tai chinh

a) Phéi hop véi cac to chirc, ca nhén tai trg xdy dung, quan ly cc quy hoc bong,
quy ho trg ngudi hoc theo quy dinh cia phap luat.

b) Huéng dén, tao diéu kién cho nguoi hoc tham gia tin dung dao tao theo quy dinh.

¢) TH chirc lira chon, trao hoc béng dugce tai tro cho ngudi hoc tiéu biéu xuat sic,
¢6 hoan canh khoé khan, vugt kho trong hoc tap.

6. Trién khai dich vu cong tac xa hdi trong truong hoc, tao diéu kién gitp do
ngudi hoe khuyét tat, dién chinh sach, c6 hoan canh dac biét kho khan.

7. T6 chire, quan ly cac dich vu hé trg ngudi hoe: Ung dung cong nghé thong tin
dé giai quyét nhanh, gon, rd rang, minh bach cac thi tuc hanh chinh lién quan toi
ngudi hoc; ung dung phuong tién thanh toan dién tir, thanh toan khong dung tién mat;
internet, dién thoai, nha dn, cdng tin, trong gilr xe, san choi, bai tap, thiét ché van
héa va cac dich vu can thiét khac cho nguoi hoc.
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8. Hd tro va céac dich vu hd trg khac cho ngudi hoc theo quy dinh.
Piéu 11. Két ndi va phuc vu cong dﬁng

1. Nha truong xdy dung quy dinh va té chtre cho ngudi hoc tham gia cac hoat
dong két ndi va phuc vu cong dong, dong gop cho xa hoi.

2. T6 chirc giam sat qua trinh thuc hién, danh gia két qua va cai thién chét lugng
phuc vu cong dong hang nam theo cac yéu cau kiém dinh co s& gido duc hién hanh.

Chuong II1
HE THONG TO CHUC, QUAN LY NGUOI HQC
Piéu 12. Hé thong td chirc, quan 1y ngudi hoc

Hé thong t6 chire, quan 1y ngudi hoc & Nha truong gdm: Ban Giam hiéu cac
phong, khoa, by mén, cd van hoc tép/gido vién chu nhi¢m.

Hiéu trudng quy dinh chirc ning, nhiém vu, co cdu td chirc dbi véi té chirc, ca
nhan trong Nha truong thuc hién cong tac nguoi hoc, dam bao thuc hién dé‘ly du phu
hop, hiéu qua.

Piéu 13. Triach nhiém ciia Ban Giam hiéu

1. Hiéu trudng chiu trach nhiém chi dao hodc phan cong Phé Hi¢u trudng chi
dao trién khai cac noi dung quy dinh vé cong tac ngudi hoc. BS tri cac ngudn luc
nham bao dam thyc hi¢n tot cac ndi dung vé cong tac nguoi hoc.

2. Quy dinh chitc ndng, nhiém vu dbi voi cac phong, khoa, by mon, td chire doan
thé thuc hién cac cong tac lién quan téi ngudi hoc; giao cho Phong Céng tac hoc sinh
sinh vién (CTHSSV), bd phan Sau dai hoc (Phong Dao tao) lam dau mdi, tong hop, chu
tri, tham muu giup Hiéu trudng trién khai cong tac ngudi hoe cia Nha truong.

3. Ban hanh ké hoach thuc hién cac chu truong, duong 16i cua Dang, chinh sach
phép luat ciia Nha nude Viét Nam, cac quy dinh cua B Gido duc va Dao tao, DHTN,
nganh Gido duc dia phuong trong cong tac quan ly nguoi hoc; tao diéu kién cho ngudi
hoc thuc hién dﬁy da quyén va nhiém vu cta minh.

4. Trién khai, t6 chirc thuc hién ndi dung cong tic ngudi hoc theo thdm quyén
duoc quy dinh tai Chuong 11 cia Quy ché nay.

5. Bao dam cac diéu kién dé phat huy hiéu qua, vai tro cua cac t6 chire chinh tri,
x4 hoi (Cong doan, Hoi cuu chién binh, Poan TNCS Ho Chi Minh va Hoi Sinh vién
Nha truong...) trong viée hd trg cong tac ngudi hoc; chi trong cong tac gido duc tu
twong chinh tri, dao dire, 16i séng, phat trién dang cho ngudi hoc.

6. Quyét dinh su tham gia ciia ngudi hoc dam bao tinh dai dién cho Nha truong
khi c¢6 sy huy dong cua dia phuong, cac cép, cac nganh hodc cac t6 chirc khac.
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7. T chirc tap huan cho ddi ngii tham muu, céc don vi, ca nhan thyuc hién cong
tac nguoi hoc cua Nha truong.

Diéu 14. Trich nhiém cic bd phin, ca nhin phu trach cong tic nguwoi hoc

1. Phong CTHSSV, bd phan Sau dai hoc (Phong Dao tao) chiu trach nhiém trudce
Hiéu trudng trong viéc tham muu, tf)ng hop, xay dung ké hoach va td chirc trién khai
thuc hién cong tac nguodi hoc cia Nha truong. Béng thoi co trach nhiém thuc hién
nghiém tic cic quy dinh vé cong tic ngudi hoc theo phan cap quan ly.

2. Ca nhan dugc giao phu trach cong tdc nguoi hoc co trach nhiém thuc hién
nghiém tic céc quy dinh vé cong tac ngudi hoc ciia Nha trudng.

3. Trung tdm Tu van va hd tro hoc sinh sinh vién: Xy dung ké hoach, t6 chirc
trién khai, danh gia, cai tién cac hoat dong hd trg va cac dich vu hd trg ngudi hoc

4. Phong Khoa hoc cong nghé va Hop tac quéc & (KHCN&HTQT) chiu trach nhiém:

a) Cung cap thong tin vé cac nudc, ving lanh thd noi c6 LHS dén hoc tap tai
Truong va cac to chire, ca nhén tai trg hoc bong cho LHS.

b) Hé tro kiém tra, tham dinh ho so vé mat ddi ngoai.

¢) Phéi hop véi Co quan dai dién cac nude tai Viét Nam va Co quan dai dién
Viét Nam tai nudc ngoai trong viéc tiép nhan, quan ly LHS.

d) Phoi hop vdi cac co quan hiru quan trong viéc lam thu tuc gia han thi thuc cho
LHS trong thoi gian hoc tap tai Nha truong.

d) Khai bao tam tru truc tuyén cho ngudi nudc ngoai trén phﬁn mém cua Cuc
Quan ly Xuét nhap canh - B Cong an; bao cao PHTN, B6 Gido duc va Dao tao vé
viéc tiép nhin ngudi nudc ngoai vao Viét Nam hoc tdp theo Quy dinh tam thoi vé
quan ly ngudi nude ngoai hoc tap tai DPHTN ban hanh kém theo Quyét dinh s
807/QD-DHTN ngay 31/5/2020 cua Giam déc PHTN.

Piéu 15. T chirc 16p quén Iy hanh chinh

1. Co cAu t6 chire cua ban can su 16p quan 1y hanh chinh

a) Ban cén su 16p quan Iy hanh chinh gom 16p trudng va cac 16p phé do tap thé
ngudi hoc trong 16p bau, duge Nha truong cong nhén.

b) Nhiém ky ban can sy 16p quan ly hanh chinh thuc hién theo nam hoc.

2. Nhiém vu cta ban can sy 16p quan ly hanh chinh

a) Xay dung hé théng co s¢ dit liéu lién quan toi ngudi hoc (qua hé thong email/
zalo...) dé phuc vu cong tc trao ddi va xtr 1y thong tin lién quan t6i hoc tép, rén luyén,
khen thudng, ky ludt... ciia nguoi hoc trén co so chi dao, hudng dan vé noi dung cia
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chi nhiém 16p/cd van hoc tap. Pam bao duy tri hé thong trao ddi thong tin ngay ca khi
ngudi hoc ra truong.

b) Trién khai thuc hién cac nhiém vu hoc tap, rén luyén, nghién ciru khoa hoc va
cac hoat dong xa hoi theo ké hoach cua Nha truong, khoa, bd mon.

¢) Phéi hop véi Chi doan, Chi hoi ngudi hoe, Chi bd trong viée tuyén truyén, don
dbc ngudi hoc trong 16p chap hanh nghiém tic ndi quy, quy dinh ciia Nha truong.
Xay dung né nép tu quan trong 16p; Phat hién, to chirc, dong vién, gitip d& nhitng
nguoi hoc gép kho khan trong qua trinh hoc tap, ren luyén.

d) Tham gia cac hoat dong khac theo phéan cong cua Nha truong/khoa/bd mon.

3. Quyén loi ciia Ban can su 16p quan 1y hanh chinh

a) Pugc hudng ché dg, chinh sach theo quy dinh ciia Nha truong.

b) Puge dai dién ngudi hoc trong 16p lién hé, dé xuit véi chu nhiém lép/cd van
hoc tap/cac giang vién/cac phong, khoa, bd mon giai quyét nhimg véan dé lién quan dén
ngudi hoc trong qua trinh hoc tap, rén luyén, khen thudng, ky ludt tai Nha truong.

Chwong IV
CONG TAC THI PUA, KHEN THUONG VA KY LUAT NGUOI HQC
Muc 1
CONG TAC THI PUA, KHEN THUONG
Diéu 16. Pdi twrgng xét thi dua, khen thwong

1. Tap thé: Téap thé 16p quan Iy hanh chinh; cac tap thé hdi/nhém duge thanh lap
theo quyét dinh ctia Nha truong.

2. Ca nhan nguoi hoc.

Piéu 17. Co chu td chirc va quy ché lam viéc ciia Hi dong thi dua, khen
thwong ngudi hoe

1. Hoi dong thi dua, khen thuéng ngudi hoc gom:

a) Chu tich Hoi dong la Hiéu trudng.

b) Pho chu tich Hoi dong la céc Phé Hiéu truéng.

¢) Thuong truc Hoi dong: Truéng phong CTHSSV, Pho truong phong Pao tao
(phu trach b phan Sau dai hoc)

d) Céc uy vién: Dai dién cac b mon/khoa, phong c6 lién quan; Doan Thanh nién
cong san H6 Chi Minh va Héi Sinh vién.

2. Hiéu trudng quyét dinh thanh 14p va ban hanh quy ché 1am viéc cua Hoi dong
thi dua, khen thudng nguoi hoc.



