
DAr Hec ruAr NcuvEN
TRTIONG DAI HQC Y-Dugc

ceNG HoA xA HQr cnU Ncnia vrET NAM
DiSUpj]IltAo - H4nh phric

Si5: 2838/QD-DHYD Thdi NguyAn, ngdy j0 thdng 12 ndm 2022

QUYETDINH
V6 viQc ban hhnh Quy tlinh quin lf vin bing trinh iIQ il4i hgc vi sau tl4i hgc

t4i Trulng D4i hgc Y - Duqc, D4i hqc Thii Nguy6n

HrEU TRTIoNG TRr/oNG DAr HQC y - DrJqC
Cdn cu Nghi dlnh sii Sl/Cp ngdy 01/4/1994 cia Chinh ptu) vi viQc thdnh ldp

Dqi hqc Thdi NgnyAn;

. Cdn c* Lust Gido duc dai hgc ngdy 18/6/2012; Lu4t sua d6i, bd sung mq sd
diAu cila Ludt Gido duc dqi hpc ngdy I 9/l l/20 I 8;

Cdn cu Ngh! dinh sii 99/2019/ND-CP ngdy 30/12/2019 cila Chinh phil vi quy, .': . ,:
dinh chi tiet vit htrdng ddn thi hdnh mdt sO dieu cia Ludt stra d6i, b6 sung m6t s6
diiu cia Ludt Gido dttc dqi hpc;

Cdn cft Nghi quydt sri SOtNq-ruOOHTN ngdy tg/1 t/2021 cua Hpi ddng Dqi
hpc Thdi Nguy\n vi viAc ban hdnh Quy chA fi chrc vd hoqt dQng cila Dgi hpc Thdi
NguyAn,

Cdn ctr guyet dinh s,i OAtgO-nOffOUfO ngdy t0/8/2020 cila HQi ding
trrdng Trudng Dai hoc Y - Duqc, Dai hoc Thdi NguyAn vi vi1c ban hdnh Quy ch|
t6 chtbc vd hoat dQng cia Trudng Dqi hqc Y - Dtroc, Dqi hpc Thtii NguyAn;

Cdn cn Th6ng ttr sii Zl/Z0lg/ff-BGDDT ngdy 2g/11/2019 cila BA Gido duc
vd Ddo tqo vi ban hdnh quy ch( quan ly bang tot nghiQp trung hpc co s6, bdng ilit
nghiQp.trung hpc ph6 th6ng, bdng t6t nghiQp trung cAp su phqm, bdng t6t nghiQp
cao.ddng sr pham, vdn bdng gido duc dqi hpc vd chung chi cila h( th6ng gido dac
qu6c ddn;

Cdn ctr Th6ng hr tii ZltZOlgtff-BGDET ngdy 30/12/2019 cua B0 Gido duc
vd Ddo tao vi viQc quy dinh n\i dung chinh ghi trAn vdn bdng vd phu luc vdn biing
gido dq.rc dai hpc;

Cdn c* C6ng vdn s6 1023/DHTN-DT ngdy 05/7/2022 cia Gidm d6c Dai hoc
Thdi NguyAn vi vi€c in, qudn ly vd cdp phdt ph6i biing ttit nghiQp rrinh d0 dqi hpc
cila Trrdng Dqi hoc Y - Duqc;

Theo dA nghi cila Trrdng phdng C6ng tdc hgc sinh sinh viAn, Trrdng phdng
Ddo tao,

QUYf,T DINH:
Di6u 1. Ban hdnh kdm theo quytSt dlnh ndy Quy ttinh qu6n l1i v5n bing trinh

d0 ilai hqc vd sau d4i hqc tai Trudng Dai hqc Y - Dugc, Dai hqc Thrii Nguydn.

Di6u 2. Quy6t dinh ndy c6 hiQu lgc k0 tu nCay ky vd thay thi! nhirng quy dinh
trudc ddy v6 quin llf vdn bdng.

Didu 3. C6c Ong (bd) Truong phdng Cdng t6c hqc sinh, sinh vi€n, Trudng
phdng D
dinh ndy

tao, cac vi vd c6 nhAn li6n quan chiu tr6ch nhi6m thi hdnh Quydt

Noi nhQn:

- Ban Gi6m hiOu;

- Nhu Di6u 3 (dii thi hanh);

- Luu: VT, CTHSSV, DT.
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DAI HQC THAI NGUYEN
TRIJONG D4.I HQC Y-DUqC

cQNG HoA xA ugr cnu xcHi.q. vrpr NAM
DOc lAp - Tu do - Hanh phfic

Chuong I
QUY DINH CHUNG

Di6u 1. Phqm vi vi tliii tuqng dp dgng

L Quy dinh ndy tti6u chinh quy dinh vC quin ly vdn bing trinh dQ d4i hgc vd

sau dai hoc t4i Truong D4i hpc Y - Duoc, gdm: nQi dung, ngdn ngt ghi tong vdn

bing, php luc vin bing; in ph6i vd quan ly vdn bing; c6p phrit, chinh sria, thu h6i,

hty b6 ven bing; c6p bin sao vin bing tir s6 giic.

2. Quy dinh ndy rip dgng d6i vdi ngudi hoc duoc c6p vdn bang vd ciic don
;.,

vi/cii nhdn thuQc quydn quin ly cua Nhd tnrong.

Eiiiu 2. Nguy0n tic qu6n tf, c6p phit vnn bing

l. Truong D4i hgc Y - Dugc tU chri, t.u chiu tr6ch nhiQm trong viQc quin lj,
cAp phrit vin bang theo quy dinh cria ph6p luflt vd quy dinh cira BQ truong BQ Gi6o

duc vi Ddo tao.

2. Vdn bing chi rtugc cAp mQt 6n, trt trudng hqp quy dinh t4i Didu 13 cria

Quy dinh ndy.

3. Nghi€m c6m mqi hrinh vi gian l{n trong c6p ph6t vd st dgng vIn bang.

4. 86o dim cdng khai, minh b4ch trong c6p ph6t van bing.

Didu 3. Quy6n vir nghia vg cta nguoi tlugc c6p vln bing

l. Ngudi dugc c6p van bang c6 cdc quydn sau ddy:

a) YOu cAu Nhd truong cAp vdn bAng dring thdi h4n quy dinh; ghi chinh x6c,

dAy dt cric thdng tin tr6n vdn bing; c6p l4i vdn bing ho4c chinh sria nQi dung ghi

tr6n vln bing theo t4i Quy dinh ndy;

b) Y€u cAu Nhd trudng c6p bin sao v6n bang tri sd g6c khi c6 nhu cAu.

2. Nguoi dugc c6p vin bing c6 c6c nghia vp sau d6y:

a) Cung c6p chinh x6c, itAy dri c6c th6ng tin cAn thi6t dC Nhd trudng ghi nQi
- ':dung tren van Dang;

b) Ki6m tra tinh chinh x6c ciic th6ng tin ghi tr€n vin bing trudc khi hi nhfln

vin bing;

c) Phdi c6 gi6y ty quy€n theo quy dinh cria ph6p lu{t khi khdng trgc ti6p <ti5n

QUYDINH
Quin lf vin bing trinh tIQ tl4i hgc vir sau tlgi hgc

t4i Trudng D4i hgc Y - Dugc, D4i hgc Thdi Nguy6n

(Ban hdnh kim theo Qtry& dinh s6:28j8 /QE-EHYD ngdy 30 thdng t2 ndm 2022

cia HiAu tudng Trudng Dqi hpc Y - Drqc, Dqi hpc Thdi NguyAn )
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nhfln vin bing;

d) Gifi gin, b6o quin vdn bing; kh6ng tlugc tAy x6a, chinh sria c6c n6i dung

tr€n vf,n bing; kh6ng dugc cho ngudi kh6c sri dpng v[n bing;

d) Sti dgng quytit Oint chinh sria vdn biing kdm theo vln bing sau khi duoc

chinh sia nQi dung ghi tr6n vin bing;

e) Trinh b6o cho Nhd tuong vir co quan c6ng an noi gan nir6t khi b! mAt van bangl

g) NQp lai vdn bing cho Nhd trudng trong thdi h4n 30 ngdy, k6 tt ngay *r4n
ttuqc quy6t dinh thu trOi van Uing.

Truong hqp vin bang bi m6t, phai cam k6t beng van ban vii viQc bi mAt van

bAng vd chiu tr6ch nhiQm trudc ph6p luflt v6 nQi dung cam k€t.

Didu 4. Ng6n ngii, nQi dung ghi tr6n vin bing vir phg lgc vin bing

1. Ngdn ngf ghi tr6n vdn bing vd phu lpc vin bing

a) Ng6n ngir ghi trdn vdn bing g6m phAn tiiing ViQt vd phdn titlng Anh.

Kich c0 chir ti6ng Anh kh6ng ldn hon kich cd chf ti6ng ViQt.

b) Ngdn ngt ghi tr6n tr6n php lqc v[n bang h ti6ng ViQt.

2. NQi dung ghi trdn van bing vi phg luc van bing

a) O6i vCi v[n bing

Phdng C6ng t6c hgc sinh sinh vi6n (d6i vdi vin bi.hg trinh dQ dai hqc), Phdng

Ddo t4o (d6i vdi vnn bnng trinh tl6 sau dai hgc) c6 trrich nhiQm in chinh x6c, dAy dri

ciic ngi dung tr6n miu ph6i vdn bing.

b) DOi vdi phg lgc vln bang

Phong Dio tqo c6 tr6ch nhiQm in phq hlc vdn bdng. NQi dung ghi tr6n phq lqc

vdn bing tlusc thuc hiQn theo quy dinh t4i Th6ng it sd 271}O|9ITT-BGDDT ngdy

30112/2019 cia B0 Girio duc vd Ddo tao.

Chuong II
IN PHOI, QUAN Lf PHOI vA QUAN LV VIEC CAP vAN BANG

Di6u 5. In ph6i vin bing
l. Nhd truong tg chi in ph6i vin bing ti5t nghiQp trinh dQ d4i hqc theo tling

miu duoc Dai hgc Thrii Nguy0n ph€ duyQt.

2. Phdi vdn bang tr5t nghiCp Th4c si, Tit{n si do D4i hgc Th6i Nguydn in, quAn
,. ' i
ry va cap pnat.

3. Phdi v6n b6ng Chuy0n khoa I, chuydn khoa II, Bdc si ndi tru do Bg Y t6 in,
.;

quan ly va cap phat.

Didu 6. Quin lf ph6i vnn blng
L ViQc quan ly, sir firng ph6i vdn bing ph6i ttim b6o ch?t che, kh6ng dii xdy
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ra th6t thoet, h4n ch6 tdi da hu h6ng.

2. Ph6i vdn bing phni c6 sO higu ttti qudn li. SO hieu ghi tr€n ph6i vnn bing
duqc hp li€n tpc theo thri tU s6 tU nhi6n tir nh6 d6n l6n theo timg m6 nganh; bio
dim phdn bi€t duqc s6 hiQu cria ttmg lo4i v6n bing. M6i s6 hieu chi tlugc ghi duy

nh6t tren mQt phOi vin bing. Vi du: DTY/BS/00001 (Truong Dai hqc Y -

Duqc,tsnng B6c si/ S5 thri tg). M6i sO hiQu chi dugc ghi duy nh6t tr€n mQt phdi van
.:
bang...

3. DOi vdi ph6i vin bing bi h6ng, vi6t sai, ch6t lugng kh6ng <lim bio sE tlugc
xem xdt vd lfp bi€n bin hriy b6. Ghi 16 sd lugng, s6 higu vd tinh trang phdi vin
bing trudc khi bi hty b6 trong bi6n ban th6ng qua HQi d6ng thu h6i, hty b6 vin
b6ng. Bi€n ban thu trOi, triy b6 vAn bAng phii duo.c luu trft vdo h6 so d€ theo d6i,
quan ly vd lir co sd c6p phdi v6n bing thay th6.

4. Truong hqp ph6i van bing bi m6t ho4c vnn bing tl6 itugc Higu truorg lci,
il6ng d6u nhung b! m6t trudc khi c6p cho ngudi duo. c c6p vin bing, Nhd truong c6

tr6ch nhi6m lfp bi€n ban ve thdng biio ngay voi C6ng an tinh Thrii Nguy€n, b6o c6o

Dai hoc Thrii Nguydn, 86 Gi6o dpc vir Ddo tao vh/ho{c BO Y t6 <te xri lj kip thdi.

Diiiu 7. Qu6n lf viic cdp vin bing

1. Khi c6p vln blng cho ngudi hoc, Phong COng tdc hoc sinh sinh vi0n (ddi

voi v5n bang trinh d0 ttai hqc) vir Phong Dio tao (d6i vdi vin bing trinh dQ sau d4i

hgc) phii lap s6 g5c van bing theo mlu quy tllnh, trong tl6 ghi rd s6 hi€u, s6 vrio s6
i - .l

cap van bang.

2. 56 vho sd c6p van bang duqc hp li6n tuc theo thri tU s6 tu nhi€n tt nh6 d6n

l6n, theo ttmg ndm, tu nghy 01/01 d6n hiit ngdy 3lll2hingnim; bio d6m phAn biQt

duoc s6 vao s6 cdp cta timg loai vin bdng. nlm c6p. Vdi sd viro s6 chi dugc ghi

duy nh6t tr6n mQt vin bing. Vi dg: DTY/BSl2O22lOO}}l(Trudng Dai hqc Y-
Duqc/Biing Bdc siA,lim t6t nghiQp/Si5 tht tg).

Didu 8. Tht tgc in ph6i, quin lf ph6i vh quin lf viQc c6p phdt vnn bing

l. In ph6i, quin l1i ph6i vi quan lj viQc c6p phiit v6n bing trinh d0 d+i hqc:

ThUc hiQn theo phr; lpc s6 I d6n phu luc s6 IV dugc ban hdnh kdm theo Quy dinh

nay.

2. In phdi, qudn lj phdi vdn bing trinh ilQ sau <lai hQc: Thuc hiQn theo quy

dinh cta D4i hqc Th6i Nguydn vd B0 Y tii.

3. Quan ly c6p phrit vdn bing trinh <t0 sau d4i hqc: ThUc hiQn theo quy dinh

cria D4i hqc Thai Nguy€n vd B0 Y tii vd phr,r lgc sO Mdm theo Quy <tlnh ndy.

Didu 9. Ch5 dQ b6o cio viQc in ph6i, quin lf ph6i vi quen ty vin bing

Trudc ngdy 31 thring 12 hdng nim, Trudng DAi hqc Y - Duo. c b6o c6o Dai hqc

Thrii Nguy€n vi BQ Y tti s6 luqng ph6i vdn bAng in; sti luqng ph6i v6n bing da st
dr,rng; s6 luqng vin bang da c6p trong nam vd b6o c6o tlQt xu6t khi c6 y€u cAu.
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Chuong III
CAP PTTAT, CHiNH SI/A, THU HOI, HUY BO VAN BANG

Didu 10. ThAm quydn c6p vin bing
l. V[n bAng trinh dQ d4i hgc vd sau dai hoc do HiQu truong Nhi truong c6p.

2. Phg h,rc van bAng t6t nghiQp do HiQu tru&ng c6p holc cii nhdn du-oc HiQu

Iruong uy quyen cap.

Di6u I L Di6u kifn c6p vin bing

VAn bing dugc c6p sau khi ngudi hoc hoan thanh chuong trinh ddo tao, dat

chu6n dAu ra cta trinh dQ tldo tao theo quy dlnh v?r ho?rn thdnh nghia vu, trdch

nhiOm cta ngudi hgc.

Didu 12. Thtri h4n cip vin bing
l. Nha truong c6 trech nhigm c6p van bing cho ngudi hoc trong thdi han sau

30 ngdy ki5 tt ngdy c6 Quy6t dinh cdng nhdn t6t nghiQp vd c6p bing trinh d6 dai

hoc/sau ilai hqc;

2. T6 chric c6p bing tdt nghiQp theo k6t luin cta Hgi d6ng xdt c6ng nh4n t6t
nghiQp;

3. Trong thoi gian chd c6p vin bing nguoi hoc c6 tdn trong Quy6t dinh cong nhqn

t6t nghiQp va c6p bing tluo. c Nhd truong c6p gi6y chrmg nhan t6t nehiQp tAm thoi.

Didu 13. CAp hi vln bing
L Truong hqp vin bing da cdrp nhrmg phrit hiQn vi6t sai do l6i cria Nhe truon-s

thi NhA truong c6 tr6ch nhiQm c6p lai ban chinh v6n bing.

2. HiQu truong c6 thdm quy6n c6p l4i vAn bang.

3. Tht tuc c6p l4i vnn bing nhu sau:

^).a) Ngudi co ydu cdu c6p lai vin bdng grii truc ti€p ho6c qua duong buu di6n
cho Nhd trudng mQt bQ hd so, g6m: don il€ nghi c6p l4i vdn b[ng; vin bing dO nghi
c6p lai; gi6y td chung minh Nhd truong vi6t sai vdn bing;

b) Trong thdi han 05 ngdy ldm viQc kC ttr ngiy nhdn drl h6 so hqp lQ, Nhd
trudng xem xet quy6t dinh viQc c6p lai vin bingl n6u kh6ng cdp lai thi phai trri loi
bing vin bin vd n€u 16 lli do;

c) Truong hgp miu vdn bdng tpi thdi di6m c6p vin bAng da thay d6i, Nhd
trudng sri dgng miu vin bing hiQn hdnh d6 c6p lai cho ngudi tluoc c6p l4i vdn
':Dang.

Di6u 14. 56 g5c c6p vtrn bing
L 56 g6c c6p vdn bAng ld tdi liQu do Nhi truong lflp ra khi thuc hi6n vi0c c6p

bin chinh vin bing, trong d6 ghi chdp iliy rlt nhiing nQi dung titing Vi6t nhu bin
chinh md Nhe trudng <ta c6p. Truong hqp vtrn bing dugc chinh sria n6i dung hoic
dugc c6p l4i thi phni l6p phu luc s6 g6c d6 ghi cric ngi dung duo. c chinh sfta ho6c
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thay d6i uia vin bing.

2. 56 g6c c6p vdn b6ng phai dugc ghi chinh xric, d6nh sd trang, ct6ng d6u gi6p

lai, khdng duqc tAy x6a, dim b6o quin ly ch{t chc vd luu trft vinh vi6n.

3. MAu s6 goc c6p v[n bing tlugc quy dinh tai php lpc sO t a,ln php lpc VII
kdm theo Quy dinh vd quan ly van b6ng ban hdnh kdm theo Th6ng tu s6

2L12}I91TT-BGDDT ngdy 29llll20l9 cria BQ Gi6o duc vd Ddo tao.

Didu 15. Kf, tl6ng d6u vin bing

1. HiQu truong Nhd trudng c6 thAm quy€n kf vin bing theo m6u chii ky da

dang ky vdi co quan c6 thAm quyAn, ghi day dt h9 t€n, chric danh trong vdn bing.

2. Trubng hqp Nhd trudng chua c6 HiQu tru&ng thi Ph6 HiQu tru0ng duoc co
, .2 :. a

quan c6 thdm quy€n quyet dini giao php tr6ch Nhd trudng c6 thAm quy6n ky vin
bing. BAn sao quy6t dinh giao php tr6ch co quan cria Ph6 HiQu truong phii dugc

lru trong hii so cAp v[n bing.

3. ViQc d6ng d6u dugc thgc hiQn theo quy ttinh vd c6ng t6c vin thu hiQn hirnh.

Diiiu 16. Thim quytin quyt6t opn chinh sfra nQi dung vin bing

Hi6u truong hoac Ph6 HiQu truong phlr tr6ch Nha truong (trong trudng hqp Nhd

trudmg chua c6 HiQu truong) c6 ttrAm quy6n chinh sria nQi dung v6n bAne kit nghi€p.

Di6u 17. Cic trulng hqp chinh sfra nQi dungvin bing

Ngudi dugc c6p vdn bing c6 quy6n ydu ciu chinh sria nQi dung ghi tr6n vdn

bang trong ciic trubng hqp sau:

1. Dugc co quan c6 thAm quyd, quy6t dinh thay d6i hoAc cii chinh hO tich;

2. Dugc x6c tllnh l4i ddn tQc, xfc dinh lai gidi tinh;

3. Dugc b6 sung h0 tich, di€u chinh h0 tich;

4. Dugc dang ky khai sinh quri h4n, d[ng ky l4i viQc sinh.

Didiu 18. Thfr tgc chinh sr?a nQi dung vin bing

1. Hd so d0 nghi chinh sua nQi dung v[n bing:

a) Don ttd nghi chinh sria n6i dung vin bing;

b) V[n bang dd nghi chinh sria;

c) Trich luc hoic quyt5t dinh thay d6i ho4c cdi chinh h0 tich, xdc dinh lai dAn

tdc, x6c dlnh lai gi6i tinh dOi vOi truong hqp chinh sria vin bing do thay d6i ho6c

cdi chinh h0 tich, xric dinh hi den tOc, xric <linh l4i gi6i tinh;

d) Gi6v khai sinh d6i vdi truong hqp chinh sria nQi dung vdn bing do bd sung

hO tich, diAu chinh hQ tich, dang hj l4i viQc sinh, d[ng lci khai sinh qu6 han;

d) Gi6V chimg minh thu nh6n ddn ho[c cin cudc cdng dAn hodc h0 chitiu hoac

gi6y td tty th6n hqp ph6p kh6c c6 anh cria ngudi tlugc c6p vin bing. Th6ng tin ghi

tr6n c6c gi6y td phni pht hqp vdi dA nghi chinh sta nQi dung vln bing' Cric tiri liQu

trong h6 so dd nghi chinh sta vdn bing quy <tinh t4i cric di6m b, c, d, <1 khodn ndy

c6 th6 la bin sao tu sd g6c hoic bin sao dugc chimg thgc tu ban chinh.
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2. Trudng hqp tdi li0u trong h6 so de nghi chinh sria ndi dung v[n bing quy
dinh tai cric ditim b, c, d, tl khoin I Didu ndy ld bin sao kh6ng c6 chimg thuc thi c6n

b0 ti6p nh{n hd so c6 quydn y€u ciu ngudi dd nghi chinh sria van bing xu6t trinh
bdn chinh O6 A,1l ctrl6u; c6n bQ tirip nhfln h6 so phdi kj x6c nh6n, ghi 16 ho t€n vdo
bin sao vd chiu trrich nhiQm v6 tinh chinh x6c cria bin sao so vdi bin chinh.

3. Trinh tu chinh sria nQi dung v6n bing tlugc quy dinh nhu sau:

a) Ngudi d€ ngh! chinh sria nQi dung van bing nQp tryc ti6p ho4c grii qua

dudng buu tli€n 01 (mQt) b0 h6 so theo quy dinh tai khoin I Di€u ndy cho Phong

C6ng t6c Hoc sinh sinh vi6n (d6i vdi chinh sria nQi dung van bAng trinh dO dai hqc),

Phdng Ddo tao (diii vdi chinh sria n6i dung vin bing trinh <lQ sau cl4i hoc);

b) Trong thdi han 05 ngiry ldm vi€c k6 tir ngay nhdn ifii h6 so hqp lQ, Nhd
trudng xem xdt quy6t dinh viQc chinh sria; n6u kh6ng chinh sira thi phii tri ldi bing
vdn bin vi n€u 16 lli do;

c) ViQc chinh srla nQi dung vin bing duoc thuc hiQn bang quytit dinh chinh
sria; kh6ng chinh sria t4rc titip trong v5n bing. Quyi5t dinh chinh sria phAi duoc luu
trong hd so cAp vin bing;

d) Cdn cf quy6t dinh chinh sta, Nhd truong ghi dAy dri th6ng tin vd van bing,
ciic nQi dung duo. c chinh sria cta vAn bAng vdo phu luc s6 gdc c6p van bing.

Diiju 19. NQi dung chinh cta quy6t alnn chinh srLa vir 6p dgng viQc chinh
sira nQi dung vin bing

l. Quytlt dinh chinh sria vdn bang gdm ciic ngi dung chinh sau:

a) Ho, cht <16m, t6n; ngdy thang nlm sinh cua nguoi c6 v5n bdng dugc chinh sua;

b) T6n, sd hiQu, ngdy thang nim c6p cria van bing duo. c chinh sria;

c)NQi dung chinh sua:

d) Lj do chinh sria;

d) Hi€u luc vir trdch nhi€m thi hanh quy6t d[h.
2. Vi6c chinh sira nQi dung ghi tr€n vin bing duo.c iip dqng ci a6l vOi nhrmg

- ,: - ;vin bing dugc cdp trudc ngiry Quy dlnh ndy c6 hi€u lgc thi hdnh.

Di6u 20. Thu hdi, hiy b6 vln bing
1. Van bing bi thu h6i, hriy b6 trong crlc trudng hqp sau cldy:

a) C6 hdnh vi gian lfn trong tuy6n sinh, hgc tflp, thi cri, b6o ve d6 6n, kh6a
lu6n t6t nghi€p, lufln vdn, ludn 6n hodc gian l{n trong vi6c ldm hd so d6 dugc c6p
van Dang;

b) C6p cho ngudi kh6ng dt iti€u ki6-n;

c) Do ngudi kh6ng c6 thAm quydn c6p;

d) Bi tAV x6a, sta chta;

d) D6 cho ngudi khdc st dung;

e) Do l6i cta Nhd trudng.
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Ditiu 22. C6p bin sao vin bing ttr s6 giic

1. C6p bnn sao v6n bing tu s6 g6c ld viQc Nhd trudng cdn cri vdo s6 gdc d6

c6p b6n sao. Bd,n sao van bang tu sO g6c c6 gi6 tri st dqng thay cho b6n chinh trong

c6c giao dich, tru truong hqp ph6p luft c6 quy dinh kh6c.

2. Ph6i bin sao van bing c6p tu s6 g6c do Trudng D4i hgc Y- Dugc in. Miu
bdn sao vdn bing c6p tu s6 g6c phni dugc HiQu tru0ng duyQt. ViQc in ph6i bin sao

vAn bAng phni bio tl6m chat chE, an todn, bdo mflt qua s6 quin lf c6p phrit bd, r sao.

3. Trudng hqp m6u b6n sao vdn bing t4i thdi di6m c6p bin sao tlfr thay d6i,

NhA truong sri dung m6u ban sao van bing hiQn hdnh d6 c6p cho ngudi hoc.

4. C6c nQi dung ghi tong ban sao van bing ttr sd g6c phni chinh x6c so voi s6 g6c.

Di6u 23. Thim quydn vir tr6ch nhiQm c6p bin sao vin bing tir s6 g6c

l. Nhri truong c6 trrich nhiQm c6p bin sao vdn bing ttr s6 g6c ndu duoc yeu

cAu. ViQc c6p ban sao van bing tu s6 g6c dugc thqc hi€n d6ng thdi vdi viQc c6p ban

chinh ho{c sau thdi <ti6m c6p bdn chinh.

2. HiQu trudng ho4c Ph6 HiQu truong tlugc HiQu truOng ty quy6n c6 thAm

2. Nhd truong c6 tr6ch nhiQm thu trOi, trty b6 v[n b6ng.

3. HiQu truong ra quytit dinh thu trOi, tliy b6 vdn bing sau khi th6ng nhSt trong

HQi tt6ng. NQi dung cia quy6t <tinh n6u 16 lii do thu h6i, hriy b6. quyiit dinh duqc

ddng tei tr€n c6ng th6ng tin diQn tri cta Nhd truong; duqc grii tttin ngudi bi thu h6i
- .: ,.1

vdn bdng, co quan ki6m tra ph6t hiQn sai phpm (ndu c6), co quan ngudi bi thu hdi

v[n bing ctang cdng tric (n6u c6) vd c6c co quan, t6 chric c6 li6n quan.

Didu 21. C6ng bii c6ng khai th6ng tin vd c6p vin bing tr6n trang th6ng
tin iliQn tfr

1. Nhd trudng x6y dpg hQ th6ng co sd dt liQu quin ly vdn bing dd cAp cho

ngudi hoc d6 phr,rc ru cho vi0c cdng khai thdng tin vti c6p van bing. Th6ng tin c6ng

bri cdng khai v€ c6p vdn bang g6m ciic nQi dung: tOn vin bang; hq, cht dQm, t6n,

ngdy thring n6m sinh cria ngudi tlugc c6p v[n bing; s6 nieu vd s6 viro sO gdc c6p
- ':vdn bdng; ngdy thring ndm cdp vin bing. Th6ng tin cdng b6 c6ng khai v6 cdp vdn

bAng phii dim b6o chinh x6c so vdi s6 96" 
"5p 

vdn bing, ph6i duqc cfp nhft vd luu
^;trt thuong xuy6n trOn c6ng th6ng tin tliQn tu cta Trudng; dim b6o dE quan lj, truy

c4p, tim ki6m;

2. ViQc c6ng b6 c6ng khai thdng tin v€ c6p, chinh sta, thu hOi, hriy bO van

bing tr6n c6ng thdng tin diQn tu dugc thuc hiQn d6i vdi ca c6c vin bing tl6 tlugc

c6p trudc ngAy Quy dinh ndy c6 hiQu luc thi hdnh;

3. ViQc c6ng khai vi deng tai tr€n trang thdng tin diQn tu tunn thri dring quy

dinh cria phrip luft.

Chucrng IV
cAp nAx sAo vAN sANc rus6 coc
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quyan ky b6n sao ttr s6 gOc.

Didu 24. Nguoi c6 quy6n yOu cAu 
"Ap 

b6n sao vtrn bing tir s6 g6c

Nhtng nguoi sau ttAy c6 quydn y6u cAu c6p bdn sao vdn bing tri s6 gdc:

L Ngudi duqc c6p bin chinh van bing.

2. Ngudi dai diQn theo phrip luflt, ngudi dai diQn theo riy quydn cria ngudi

dugc c6p bAn chinh vin bing.

3. Cha, m9, con; vo, ch6ng; anh, chi, em ruQt; ngudi thira ti5 Urac cria ngudi

dugc cdp bin chinh vin bing trong trudng hqp ngudi d6 da ch6t.

DiAu 25. Thri tgc cdp bin sao vin bing tir s6 g6c

L Hd so d€ nghl c6p b6n sao vdn bing tu s6 g6c gdm:

a) Don d6 nghi c6p bin sao van bAng, trong tl6 cung c6p cric th6ng tin vd vin
bing da ituo. c cdp;

b) Ban chinh ho4c ban sao c6 chimg thgc gi6y chimg minh nhAn ddn ho4c cIn

cudc c6ng ddn hoic h0 chii5u cdn gi6 tri sri dung tl€ ngudi tiiip nhdn hd so ki6m tra;

c) Truong hqp ngudi y€u ciu cip bdn sao vdn bang tt s6 g6c ld ngudi quy

dinh tai khoin 2, khoin 3 Di€u 24 cta Quy dlnh ndy thi ph6i xudt trinh gi6y riy

quy6n ldiii voi ngudi <Iugc riy quydn) hofc gi6y td chung minh quan hq voi nguoi

duo. c c6p ban chinh vin bing.

d) Truong hqp ngudi y€u ciu cAp bin sao vdn bang tu sd g6c gti ydu cAu qua

buu diQn thi phAi gti bin sao c6 chimg thgc gi6y td quy tlinh tai di€m a, b, c khoin

nriy kdm theo 01 (mQt) phong bi diin tem ghi 16 hq t6n, dia chi ngudi nhfn.

2. Trinh qu c6p ban sao van beng tu s6 g6c dugc quy dinh nhu sau:

a) Ngudi tl6 nghi c6p bin sao vln bing nQp tryc ti6p hoqc grii qua dulng buu

diQn 01 (mQt) b0 h6 so theo quy dinh tai khoAn 1 Di6u ndy cho Nhd truong;

b) Ngay trong ngdy Nhd truong ti6p nhan y6u cAu c6p bin sao ho{c trong ngily
.i. . ; ..i.

ldm viQc tidp theo, n0u ti€p nh4n y€u c6u sau 03 (ba) gid chi6u, Nhd truong phii cdp

bin sao cho ngudi c6 y€u ciu. Trong truong hqp ydu cAu c6p bAn sao ttr s6 g6c

duqc grii qua buu diQn thi thdi han duoc x6c ttinh tri thdi di6m Nhd truong nha-n dt
hd so hqp lQ theo d6u buu diOn d6n;

c; OOi vOi truong hqp ctng mQt hic y€u ciu cdLp bAn sao tir nhiiiu s6 g6c, yOu

cAu s6 lugng nhidu bin sao, nQi dung vin bing phric t4p kh6 ki6m tra, d6i chitiu ma

NhA trudng kh6ng th6 drip ung dugc thdi h4n t4i tli6m b khoin ndy thi thdi h4n c6p

bi,n sao tlugc kdo dAi thCm kh6ng quri 02 (hai) ngiry ldm vi6c ho{c ddi hon theo th6a

thu6n bing vdn bin vdi ngudi y6u cAu cip bin sao.

3. Nhd truong cin cri sti gOc c6p vdn bing d6 cAp bnn sao cho ngudi y6u ciu;
nQi dung bin sao phni ghi theo thing nQi dung <tE ghi trong s6 g6c. Truong hqp

kh6ng cdn luu trii dugc sd g6c ho{c trong s6 g6c kh6ng c6 th6ng tin vC nQi dung

y6u cAu cdp bAn sao ho{c khdng cAp ban sao cho ngudi y6u cAu thi NhA truong c6

trdch nhi6m tri ldi bing vdn bin cho ngudi y6u cAu vir n€u 16 ly do theo thdi h4n
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quy dinh tai dicm b khoin 2 Didu niy.

Eidu 26. 56 cAp bin sao vi quin lf viQc c6p bin sao vin bing trir s6 g6c

L Sd cip bin sao van bing tir sd g6c ld tni liQu do Nhd truong lap ra khi thyc

hiQn viQc cAp ban sao vln bing tu s6 g6c, trong tt6 ghi ch6p dAy drl nhiing nQi dung

nhu bAn sao md Nhi truong de c6p.

SO c6p ban sao vin bang tt s6 g6c phdi tlugc ghi chep chinh xdc, tilinh s6

trang, tl6ng d6u giep lai, kh6ng dugc tiy x6a, bio dim quan li ch{t che vd luu trir
vinh vi6n.

2. Phdng Cdng t6c hgc sinh sinh vi€n (diii vdi b6n sao vdn bing trinh dQ tt4i

hgc), Phdng Eiro t4o (d6i v6i ban sao vin bang trinh dq sau d4i hgc) m6i tAn cAp

bi,n sao van bang tu s6 giic d€u phni ghi vio s6 c6p bin sao v[n bAng tu sd gtic; phdi

d6nh s6 vdo sd c6p bdn sao, bio dim m6i s6 vdo s6 c6p bin sao dugc ghi duy nh6t

tr0n mQt bin sao vin bing dd c6p cho ngudi hoc.

^7 . t t . "56 viro sd cdp bin sao v6n bdng tluo.c lip li€n tqc theo thri tg s6 tg nhi6n tir
nh6 d6n l6n, theo tung nam, tir nghy 0l/01 d6n h6t ngdy 31/12;bito dim ph6n biQt
- 1, . ,l ,( ,,
dugc sd viro sd c6p bin sao cria timg lo4i vdn bdng, ndm cdp b6n sao.

Chuong V
KIEM TRA, THANH TRA, XIIL'f VI PHAM VA TO CHI.'C THITC HIEN

Di0u 27. Ki6m tra, thanh tra

l. Dinh kj ho{c dQt xu6t, Nha truong tiiSn hnnh thanh tra, ki6m tra vi€c in,

quan lf, c6p ph6t, st dqng thu h6i, hriy b6 vln bing chimg chi.

2. Don vi, c6 nhdn li€n quan c6 triich nhiQm phrSi hqp, t4o <li€u kiQn thuin lqi

cho c6ng tric ki6m tra, thanh tra.

Didu 28. Xrfr lf vi ph4m

Don vi, cri nhdn vi ph4m Quy ttinh ndy tuy theo mric tlQ vi ph4m c6 th€ bi xt
ph4t hdnh chinh, b6i thuong thiet h4i, xti l! k! lu4t ho4c truy cuu trrich nhiQm hinh

su theo quy dinh cria ph6p luflt.

Di6u 29. Trrich nhiQm cia c6c ci nhin, tlon vi trong Nhi trudng

l. Tr6ch nhiQm cta Hieu tru&ng:

a) Ban hanh Quy tlinh quin lj v[n bing cta Nhe truong;

b) Chiu tr6ch nhiQm trudc D4i hgc Thrii Nguy6n vd trudc ph6p lu4t v6 vigc

quin lj, c6p phrit v6n bang.

2. Phong C6ng t6c hec sinh sinh vi6n

2.1 . Chiu trach nhi€m quan $ vd cdp phdt vdn bdng finh d0 dqi hpc, cu thd:

a) Phdng C6ng t6c hgc sinh sinh vi€n tiiip nhfn quyi5t dinh c6ng nhfn t6t

nghiQp cho nguoi hgc trinh dQ dai hqc tt Phdng Ddo t4o sau khi HQi d6ng x6t cdng
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nhan tdt nghiQp hgp vd th6ng qua;

b) Cung c6p c6c th6ng tin dg kiiin ghi tren vAn bang di5 ngudi hgc ki6m tra
tinh chinh xiic ctia c6c th6ng tin trudc khi in vdn bing. Ydu ciu ngudi hoc x6c nh6n
vti viQc tld ki6m tra th6ng tin, ky xric nhfn ciic y€u c6u chinh sria th6ng tin vd cung

A,^:
c6p cdc c5n cr? y6u c6u chinh sira th6ng tin;

c) Ki6m tra, ddi chi6u tinh chinh xiic, sU dAy dt cilc thdng tin ghi tr6n vin
beng. Cric th6ng tin li€n quan d6n khai sinh cta ngudi hgc ghi tr6n vdn bing phdi
cdn cf vdo gi6y khai sinh hqp lQ vd Quyilt dinh trung tuy6n cta ngudi hoc;

d) Lap dAy <lt hd so ldm cin cf dC c6p phrit, quan lj vAn bAng vd luu trir theo
quy dinh;

d) Bno ddm tinh chinh xiic vd chiu trrich nhiQm v6 cric thdng tin trong h6 so,
_ 7 i :, _ ,:rrong so goc cap van Dang;

e) Dim bio co sd v6t ch6t, trang thi6t bl phdng ch6ng chriy nO di3 bao quan
vin bing vd hd so c6p ph6t, quan lf van bang;

g) Td cht?c in, c6p vin bAng dring thdi h4n theo quy <linh cta Quy dlnh ndy;

h) Chinh sria nQi dung vin bAng theo quy dinh tai Di6u 16, Di6u 17, Di6u 18, Di6u
19 cria Quy dlnh niry; cAp [i vdn bing theo quy tlinh tai Ei€u 13 cria Quy dinh ndy;

i) Tham muu thanh lfip HQi d6ng OO ttru trOi, htiy b6 vdn bang theo quy dinh t4i
Di€u 20 cta Quy <linh niy;

k) C6p ban sao v6n bing nr sO g6c theo quy itinh t4i Chuong IV cua euy dinh niy;
l) Xric minh tinh x6c thgc cria vin bing khi c6 y€u ciu cta don vi, cii nhdn;

m) X6y dUng h€ th6ng co sd dt liQu quan ly v[n b6ng da c6p cho ngudi hoc.

n) Cri crin bg chuydn trdch ldm c6ng t6c quin lj, c6p phrit vin bing; ptriii nqp
voi C6ng an tinh Th6i Nguy€n trong vi€c quAn l1i, bio mit vAn bang.

o) Chiu trrich nhiQm trudc HiQu trudng vd vi€c quiin lj, c6p ph6t v6n bing
trinh d0 <lai hqc.

2.2. Cung cdp cho Phdng fudn tri-Phuc vU c(ic th6ng tin dA in phoi biing, bao gim.

a) St5 luqng ph6i bAng theo mi nghnh vd trinh dO rldo t4o theo s6 lugng sinh
vi6n du kitin trit nghi€p trong ndm;

b) SO hiQu van bing cta ttmg mi nginh vd trinh dQ ddo tao.

3. Phdng Ddo tao

3.1 . Nhigm vu chung

a) Soan th6o quy6t dlnh c6ng nh6,n tdt nghiQp vd c6p bang cho ngudi hgc
(trinh tlQ il4i hgc vd sau dai hoc), trinh HiQu truong ky ban hanh, chflm nhAt 05 ngdy
ldm viQc sau khi H6i il6ng xdt c6ng nhfn tdt nghiQp hop vd th6ng qua;

b) Cdp ci6y chtmg nhfn t6t nghiQp t4m thdi cho ngudi hqc (trinh rtQ d4i hoc
vd sau dai hoc) trong thoi gian chd cdp vdn bing;

c) C6p phu luc vln bing kdm theo van bing cho ngudi hqc trinh <10 rtai hoc vd
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sau dai hQc.

3.2. Chiu trdch nhi€m qudn lj,vd cdp phdt vdn bdng trinh d0 sau ilqi hpc, cu

thd:

a) Cung c5p cric thdng tin du kii5n ghi n6n vIn bang d.i ngudi hgc ki6m tra tinh
chinh x6c cria c6c th6ng tin trudc khi in v6n bang. YOu cAu nguoi hoc x6c nh4n vd

viQc da kitim tra th6ng tin, kli xric nh{n c6c y€u cAu chinh sria th6ng tin vd cung c6Lp
:. ,,,

ciic cdn cu y€u cdu chinh sta th6ng tin;

b) Ki6m tra, d6i chi6u tinh chinh xdc, s1r itAy dt c6c th0ng tin ghi tr6n vdn

bang. Cric thdng tin li€n quan d6n khai sinh cta ngudi hgc ghi tren van bing ph6i

cin cri vho giAy khai sinh hgp l0 vd Quytit dinh tning tuy6n cta ngudi hgc;

c) L{p dAy dri hd so ldm cin ct tt€ c6p phdt, quin lf vAn b6ng vd luu tr[ theo

quy dinh;

d) Bdo dim tinh chinh xric vd chiu tnich nhi$m vd cric thdng tin trong hd so,
7 L{ - .:

trong so goc cap van Dang;

<t) D6m bio co sd v4t ch6t, trang thi6t bi phdng ch6ng chriy n6 d6 bao quan

vdn bing vd h6 so c6p phrit, quin lf ven beng;

e) T6 chric in, c6p van beng <lung thoi h4n theo quy <llnh cta Quy <linh ndy;

g) Chinh sta nQi dung vin bang theo quy dM tai Di6u 16, Di€u 17, Di€u 18, Di6u

19 cua Quy dinh ndy; c6p [i van bang theo quy tlinh tai Di6u I 3 cua Quy dinh ndy;

h) Tham muu thanh lflp HQi ddng tl,-i thu hOi, hriy b6 v6n bing theo quy dinh

tai Di6u 20 cta Quy <tinh niy;

D Cdp ban sao v5n bing tu s6 gOc ttreo quy ttinh tai Chuong IV cria Quy dinh ndy;

k) Xric minh tinh x6c thuc cria vin bang khi c6 y€u ciu cta don vi, cri nh6n;

l) XAy dpng hQ th6ng co sd dii liQu quan lj vin b6ng da c6p cho ngudi hoc.

m) Cri crin bQ chuy6n trrich ldm cdng t6c quin lj, c6p ph6t van bing; ptu5i trqp

vdi C6ng an tinh Th6i Nguy6n trong viQc quan lf, b6o m4t vAn b6ng.

n) Chiu trrich nhiQm trudc Hi€u truong v€ viQc quan ly, cAp phrit vdn bing
trinh dQ sau rl4i hgc.

4. Phdng C6ng nghQ Th6ng tin-Thu viQn:

a) C6ng khai miu ph6i v5n bIng sau khi duqc ph6 duyQt ffin website cua Nha tuong;

b) DAng tai danh s6ch sinh vi6n, hgc vi6n ttugc c6ng nhfn t6t nghiQp voi c6c

thdng tin li6n quan: x6p hang t6t nghiQp, s6 nieu Uang, s6 viro s6 cAp ven bing...
tr€n website cta Nhd trudng.

5. Phdng Thanh tra, KhAo thi vA Dim b6o ch6t lugng gi6o dpc:

a) B0 phin KhAo thi vd Ddm b6o ch6t luong gi6o dqc:

- Bio qudn, bio mft, quan lj viQc c6p ph6t ph6i van bang trinh d0 ttai hqc

- Lip s6 c6p, thu h6i va hiry b6 ph6i vin bang trinh dO d4i hqc h6ng, sai,

khdng <l6m bio ch6t luqng.

I
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- Ph6i hqp vdi co quan cOng an dia phuong trong vi€c b6o m4t, quan ly ph6i
vin bing trinh dQ it4i hgc.

- Dim b6o co sd vflt ch6t, trang thia5t bi, an tod,n, phdng ch5ng ch6y n6 trong
viQc bio quin ph6i vdn bing trinh tlQ tt4i hqc theo quy <llnh cria phrlp lu{t.

b) B0 ph{n Thanh tra: Thanh na, ki6m tra viQc in ph6i, quan lj ph6i vAn bang

fiinh dO dai hqc; viQc c6p phrit van bang trinh ttQ <lai hgc vd sau <lai hqc.

6. Phdng Quin trl - Phuc ru:

a) Lflp hO so qu6.,n lj viQc in phdi vnn bang trinn d0 dai hpc.

b) Ph6i hqp vdi tlon vl tl4t in trong viQc in ph6i v6n bang trintr d0 ttai hqc.

c) ehOi hqp vdi co quan cdng an dla phuong trong vi€c in ph6i v6n bing trinh
dQ d4i hec.

7. Phdng K6 ho4ch - Tii chinh:

ThUc hiQn quan ly tdi chinh li€n quan it6n viQc quin lj vdn bing cta Nhd

truong theo nguy€n tic thu dt bt chi vd dim bdo tuAn tht quy dinh cria phdp luit.

Didu 30. HiQu lgc vA trich nhiQm thi hirnh

l. Quy dinh ndy c6 hiQu lgc tt ngdy ky vd thay th6 cric quy dinh trudc ddy vd
quan ly, c6p phrit vin bing.

2. Truong c6c phdng chric ning, khoa, bQ m6n, ciic don vi vd crl nh6n c6 li6n
quan chiu tr6ch nhiQm thi hanh Quy dfnh nny.

3. Trong qu6 trinh thgc hiQn, n6u c6 urdng m6c ciic don vi, cri nhan kjp thdi
phan 6nh qua Phdng C6ng t6c hoc sinh sinh vi€n (d6i vdi vin bing trinh dQ dai hqc)
vd Phong Ddo tao (d6i voi bing trinh tlQ sau rl4i hoc) d6 t6ng hqp trinh HiQu

trudng xem x6t, giai quy6t

HIEU TRTIONG

PGS.TS. Nguy6n Ti6n Dfrng
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(Ki,, ghi rd hq ftn)

xtn r,o4r 16r NGHIEP:

Thdi NguyAn, ngdy thdng ndm

TL. HIEU TRI,ONG
TRIIONG PHONG DAO TAO

(Ki, ghi rO ha ftn)

l3

l9

=

I

I

ttlI

f--T

ttl
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PHU LUC II
MAU So GoC CAP BANG

(Nim theo Quyit itfnh s6: 2838/QD-DHYD ngdf 30 th.ing l2 ndn 2022 ctia HiCu trkdng Truing Dgi hgc Y-DWC, Dgi h?c Thtii Nguyan)

DANH SACH CAP BANG TOT NGHIEP NGANH

Kh6a hoc:.........
Hinh thrirc tlio ta o:.............

6t co nh t6t n so HYD n .....thin .,.n4m........

in dinh danh sdch ndy c6 .......sinh viAn
ThSi Nguy6n, ngdy ..............thbng .......... ndm.........

HIE,U TRT/ONG
(K!', it6ng ddu, ghi rd h9 ftn)

Ngiv
thrng
ndm
sinh

Noi
sinh

Gioi
tinh

Din
t0c

Qu6c
tich

Nginh
diro
t?o

NIm
t6t

nghi$p

x6p
loqi t6t
nghiip

s6 hieu
vIn
bang

S5 vio
so goc

cap van
bing

Kf xrlc
nhin

(ghi rd
h9 t6n)

Ngiry W
Ghi
chriSTT Hg t6n ngudi hgc

/
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PHU LUC III
M^Au PHU LUC s6 c6c cAp vAN BANG

6Am theo Quydt .tinh s6: 2\j9/QD-DHYD ngdy 30 thdng 12 ndm 2022 cia HiQu trrhng Trrdng Dgi hpc Y-Dngc, Dgi hpc Thrii NguyAn)

PHV LUC s6 c6c c^P..............

Ngnv
thing
nIm
sinh

S6
hiQu
vdn
bing

al5

duqc
cap

s5 hieu
vin
bing
tluqc

c6p l4i
m6i

( n6u
c6)

s6
vio
so

goc
cap
vin
bing

56 vio
so goc

cap
vin
bing
m6,i
(n5u
c6)

xep
lo4i
TN

quy6t
tl!nh
c6ng

nhan t6t
nghiip

STT Hg t6n
Quy6r ainn cai
chirh ciia dia

phuong (n6u c6)

N0i
d ung
aluo. c
chirh

siia/thay
rt6i

Kf xdc
nhin

(ghi rd
ho t6n)

Ghi chi

I

Th6i Nguy6n, ngiy ..............th6ng .......... n6m
HIE,U TRTIONG

(K!,, d6ng ddu, ghi rd hq t€n)

Ngirh
deo t?o
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PHU LUC IV
QUY TRiNH IN AN, QUAN Lf VAN BANG TRiNH Do DAI HQC

(Kim theo Quyit dinh s6: 2838/QD-DHYD ngdy 30 thdng l2 ndm 2022 cfia HiCu trrhng Truilng Dqi hgc Y-Drqc, I)r1i hpc Thrii NguyAn)

C:ic bu6c M6 tn ti6n trinh thgc hiQn Don vi thgc hiQn Thoi gian

I
LAp k6 hoach

in ph6i vdn bing

- Cin cu K6 hoach ddo tqo c0a Nhd truong, Phdng C6ng
t6c Hgc sinh sinh vi6n, dg kitln sri lugng sinh vi6n t6t
nghidp vd ding kli nhu cdu su dung ph6i vdn bing grli vd
Phdng Qudn tr! - Phyc vg.

-.Phdng Quan tri - Phuc vp lflp K6 hoach in ph6i vdn
bIng.

- Phdng C6ng t6c Hoc sinh sinh vi6n;

- Phdng Quin tri - Phr,rc vu
DAu ndm hoc

2
Thuc hi6n ciic thri tuc

in ph6i vdn bing
-Thr,rc hiQn cdc thri tqc in ph6i vin bing

- Phdng Quin tri - Phpc vp;

- Phdng K6 hoqch - Tdi chinh;

- Co sd in ph6i ven b5ng

T6i da sau 0l
thrlng tir khi
nhfn ddng kj

nhu cAu srl
dung ph6i

3
NghiQm thu, luu trft

ph6i vdn b[ng

- Phdng QuAn tri - Phuc vu nghiCm thu ph6i vA bdn giao
cho Phdng Thanh tra - KhAo thi vi Dim bio chAt luong
gi6o dpc luu tra vd b6o quin ph6i vin bing.
- Phdng QuAn tri - Phr,rc vu phtii hqp v<ri phdng K6 hoach
- Tdi chinh thgc hiQn tht tgc thanh to6n v6i co so in theo
<ltng quy dinh ph6i v[n bEng

- Phdng Qudn tri - Phuc vu;
- Phdng Thanh tra - Khio thi &Dim
bio chdt luong gi6o duc;

- Phdng K6 hoach - Tdi chinh

TT



L1

M6 ti ti6n trinh thr,rc hiQn Dor vi rhuc hien Thdi gianTT Cic broc

- H6 so.dd nghl c6p ph6i beng.dAi hgc chinh quy gdm: To
trinh dd nghi crip ph6i, Quy6t dinh trring tuy6n, Quy€t
dinh c6ng nhan t6t nghiQp.

- Hd sodA.nghi cAp nh6i bing thac si, bing Ti6n sigdm:
Td trinh dd nghi cAp ph6i. C6ng vdn x6t c6ng nhin hgc vi
vd cdp bing th4c si, blng ti6n si cho hgc vi6n vi nghi6n
cr?u sinh, Quy6t dinh trung tuy6n, Quyiit tlinh c6ng nhqn
t6t nghiQp.

- Phdng C6ng t6c Hoc sinh sinh vi6n;

- Phdng Dio tgo

Sau khi c6
quy6t dinh t6t

nghi6p

Lip h6 so dd nghi

c6p phdi vin bing

^.r . - .l -tI rep nhan no so oe
nghi c6p ph6i vIn

bdng

- Kiilm tra h6 so dd nghi c6p ph6i vdn bing
- Phdng C6ng t6c Hgc sinh Sinh vi6n vd Phdng Ddo t4o
cu c6n bQ nhf,n bdn giao ph6i vin bing (ti6n hdnh luu trfr,
bdo quAn (c6 s6 giao nhQn, bdn giao ph6i)

Thanh tra - Khdo thi vi Dim
lugng girio duc

- Phdng
bio chdt

Tr)y theo s6
lugng nhi6u
hay it, t6i da
03 ngdy tir.

ngdy grii DO

nehi cAp ph6i

Giao nh{n ph6i
- .J

van bang

- Ctrn cri s6 luqng sinh vi6n (hoc viOn) t6t nghiOp trong
quy6t dinh, c6n bQ ldm nhi6m vu in vin bing, ldm gi6y
dd ngh! xu6t ph6i (c6 s6 giao nhQn xuAt ph6i, v[n b[ng).
- ChuAn bi dAy dt s6 luong ph6i theo gi6y dd nghi c6p
ph6i.Ti6n hinh tht.tgc giao, nhfn, ph6i, ki6m tra hinh
thtc, chat luqng, s6 hieu, tem ch6ng giA,... chinh x6c
trudc khi hai bdn k! vdo Bi6n bdn giao nh4n, ph6i.

- Ri6ng dtii tuong chuy6n khoa I, chuyCn khoa lI vd B6c
si n6i tni nhdn ph6i tai 86 y t€.

- Phdng Thanh tra - Khdo thi vi Dim
bno chAt luong girlo dgc;

- Phdng C6ng tdc Hgc sinh sinh vi6n
- Phdng DAo t4o

Dudi 0l ngiy6

\9

4.

5.

/
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T't' C:ic budc M6 ti ti6n trinh thgc hiQn Don vi thrlc hiQn

7

Nhip dii li€u.vd xt l;i
d& li6u chuAn bi in. .:

van Dang

- Crin b6 phu trdch in v5n bing, Xu li dir liCu, th6ng tin
, .. , I - .:cta nguoi duoc cdp vin bing trdn so so file dt li6u do

Phdng Ddo tao gti kdm Quy6t dinh c6ng nhin t6t nghidp.

- NhAp df liQu, th6ng tin nguoi dugc c6p vin bing vio
tung lo4i vln blng.
- In thu ra gidy tring c6c th6ng tin in tr6n vdn bing theo
tung Quy6t dinh c6ng nhQn t6t nghiep.

Tty theo sil
luong nhidu
hay ft, t6i rta

03 ngdy

8 In vdn bing
- Phdng C6ng t6c Hgc sinh sinh vi€n
- Phdng Ddo t4o

Tty theo s6

lugng nhidu
hay it, t6i da

07 ngiry

Trinh kj, d6ng ddu vi
Iqp s6 g5c k! nha-n

vtrn bing vd luu trt,
bAo qudn lAu dii

- Crin b6 <luo. c giao nhi6m vu qutn lj, c6p ph6t vdn bing
trinh HiQu truong ki.
- Vin thu d6ng d6u vio vdn bing theo quy dinh.

- Crin b0 duo. c giao nhi6m vp quin lj, cdp phit ven bing
ld,p s6 g6c c6p phrit vir luu tr[, bio quAn l6u dii.

- HiQu tru&ng

- Ven thu

- Phdng Cdng t6c Hgc sinh sinh vi6n
- Phdng Ddo tqo

Tty theo s6
luong nhi6u
hay it, t6i da

05 ngiy

10.

Cdp ph6t van bing
cho ngudi dugc c6p

blng

- D6i vdi c6c ttot t6t nghi€p dring h4n: Phdng C6ng tric
Hgc sinh, sinh vi6n tham muu x6y dgng k6 hogch t6 chftc
L6 trao bing vi th6ng b6o di5n ngudi duo. c c6p bing ti5t

nghiQp.

- O6i vOi cdc ttqt ti5t nghiQp b6 sung: Ngudi duqc c6p
blng nh{n bing t6t nghiQp tai Ph6ng C6ng t6c Hgc sinh,
sinh vi6n.

- Phdng C6ng t6c Hgc sinh sinh vi6n
- Phdng Ddo tao

- Cric don vi kh6c c6 li6n quan

T6i tla 30
ngiy sau khi

c6 Quy€t
tlinh c6ng
nhdn t6t
nchiep

- Phdng C6ng tric Hgc sinh sinh viOn

- Phdng Dio tao

Thcri gian

- Sau khi kitim tra, O6i cni6u tinh chinh x6c cric th6ng tin
tr6n v[n bing s€ ti6n hinh in vin bing.

- Khi in phni c6 02 c n b6 vua in vira kii5m tra d6 trrinh
sai s6t.

9.


